
Revising and Revision techniques: 
 

The biggest mistakes in exam preparation are: 
1. Not enough time getting ready for an exam, this means revising less than seven weeks. 

It should be stressed that 7 weeks represents the bare minimum. If you spend more 

than 7 weeks preparing, that is great. Stick to what you are already doing. However, if 

you are like most pupils, and normally spend 7 weeks or less preparing, increase this to at 

least the 10 week timeline. 

2. Doing the wrong work. For example, making notes the week before an exam. 

3. Not correcting mistakes. e.g. not going through past errors and relearning where you 

went wrong and why. 

4. No plan. e.g., cramming outside the exam room. 

5. No goal, or a goal that is not specific enough  

6. Not enough practice on past papers. A minimum of three per subject should be 

completed.  

 

 

Exam Skill 1: Preparation 
Give yourself adequate time to prepare. This should be a minimum of seven weeks.  

 

Stage one 
 

 List your subjects, break the work into subtasks and set a time frame for the smaller 

more manageable goals. Using the Exam Table draw up a realistic revision schedule and 

stick to it. Include some time for relaxation - it's not healthy to constantly have your 

nose in a book. To maximise your concentration, break up your time into segments, 

interspersed by short breaks. Knowing that you have a break coming up helps to prevent 

you from losing interest completely.  

 

 Finish your notes and make sure you have cross‐checked that your notes are complete by 

going through the syllabus.  

 

 Take time to convert your notes 

into a mind-map or flash card, 

this will help you in the exam, but 

also provides you with an easy 

way to memorise your notes in 

week 2. 

 



Stage two 

 

 Learn your notes, go through weak areas, redo past tests.  Produce association 

rhymes or sayings, try word association, and produce sticky notes for putting up on 

your walls. 

 

 Get your teacher’s advice. Ask specifically where you went wrong and be specific. Get 

the teacher to show you the correct method. Do not walk away until you understand. 

Be brave and ask for a different explanation or another example. Take notes and make 

a checklist when the teacher helps you.  

 

 Consider downloads and streaming – we are 

linked to GCSEPod and all of their resources 

are for your exams. Could you listen to the 

information on the bus or watch something at 

home? Use your `down` time carefully 

 

 Write out important dates, facts or passages, use lots of coloured pens and 

underline key phrases. Go back over these notes a day later, and then a week after 

that. Your memory will be better and you will feel more confident about your exams.  

 

 Memorise your mind-map - you will be amazed 

at how much quicker and easier it is than just 

reading over your notes over and over again. 

Draw the mind-map and take a mental snapshot 

of it and try to memorise it and draw it again 

and check how much you remember. Then do it 

again. And again. At the start of a test or exam 

when everyone is going crazy writing as quickly as they can, turn to the inside front 

cover of your answer booklet and redraw your mind-map. You now have a cheat sheet 

with quotes, dates, formulas and trigger words in the exam next to you! 

 

 Start distilling your ideas – use the diamond 9 to bring 

together complex ideas, use the key words sheet to bring 

down to one main focus 

 

 

  



Stage three 

 

 Practice past exams, at least three per subject, practice doing the following: look at the 

exam question. Don’t do the first one under exam conditions. Have your notes open to 

refer to when you need them. Do the last couple under exam conditions.  

 

 

 Do not answer questions straight off. Take 2-3 minutes and draw out the mind-map. 

Look back at the question and ask yourself, which parts of the mind-map are relevant to 

an answer. Circle those points that are relevant. Then read back through past papers and 

identify where you lost marks. Mistakes=lack of knowledge. Circle areas where you lose 

marks and work out what those circles mean.  

 

 Test yourself or get someone to test you on your notes. Bribe a brother or sister to do 

it for you, or ask your parents. Testing yourself regularly means that you remember 

facts better and any gaps in your knowledge can be picked up in good time — making the 

actual exam a lot less stressful.  

 

 

 Fix Mistakes. Redo past tests but only the sections you got wrong. Get it remarked by 

your teacher. 

 

 Ring the changes – put variety into your learning,  

 

 



Exam Skill 2: Exam routine  
 

If you watch Usain Bolt prepare for a race you will notice he does the exact same thing 

every time. It is the same for many high performing sports people, be it tennis, rugby or 

running. All of athletes have a routine that they go through right before they need to 

perform.  
 

Part of the rationale of this routine is that it relaxes them. Think about it: what tends to 

stress us out? The things we do every day or the things that are novel to us? It’s the things 

that are new and different. Lack of familiarity increases our uncertainty and with it our 

stress levels. Athletes know that one of the easiest ways to bring the stress under control is 

to bring a little routine to these novel situations.  
 

This is something that everyone can do around exam blocks. Create a routine that you can 

run through. This routine will give you something to fall back on and lower stress.  
 

Look through the boxes on the next page and circle the things that you think you could add 

tom your exam routine:  

 

  



1. During exam preparation time 

regular study breaks  
Put a limit on how long you study of an evening – i.e., 

always finish before 11.00pm  

Schedule a run, walk or trip to the gym 

each day  

Schedule a coffee break with friends every 1 or 2 

days for an hour  

Get a massage  Go for a walk 

2. The night before an exam 

Finish studying by 8.00  Don’t cram  

Have an early night  Take a hot bath  

Pack your bag  Pack any equipment you might need  

Listen to music  Watch a movie  

3. The morning of an exam 

Don’t sleep in  Get up the normal time  

Have a standard exam breakfast  
Have a light breakfast – toast and orange juice or 

Muesli  

Go to school the same way you would 

normally go  

Get someone to drive you so you don’t have to 

concentrate on anything  

4. Right before an exam 

Do not read over your notes  Find somewhere quiet to chill out  

Don’t go to chat with all your friends Go through breathing exercises  

Run through visualization exercises of 

yourself succeeding 
Fill-up a water bottle  

5. The Exam itself 

Sit up straight  Breathing exercises  

Think about how well you are going to do  Don’t rush  

Put your pens in lucky formation  Use your lucky pen  

 

Your exam routine:  

1. During preparation time: ______________________________________  

2. The night before an exam _____________________________________  

3. The morning of an exam:  ______________________________________  

4. Right before an exam:  ________________________________________  

5. The exam itself:  ____________________________________________  



Exam Skill 3: In the Examination room  
 

Do you do any of these things in or before an exam? 

 Do you stand around with everyone else outside the exam room? 

 Do you stress out before or at the start of the exam? 

 Do you ever spend too much time on certain sections of the exam?  

 Are you a regurgitater, you give the examiner every single thing you know? 

 

What you need to do 

 

1. Stay Calm.  

 

Get a routine; avoid other pupils particularly the speculators who try to guess what is on 

the exam or those who want to talk about how hard they have revised. Find some space to 

mentally prepare, relax as best you can. 

 

2. Ration your time.  

 

As you would no-doubt by aware by now, not every question in an exam is worth the same 

amount of marks. Often different questions have different marks allocated based on the 

time it will take to answer the question or the difficulty of the question. If each question is 

worth a different amount of marks, it clearly wouldn’t make sense spending an equal amount 

of time on each of them.  

 

This is why you ration our time. Your goal is to spend only as much time on a question as the 

amount of marks requires. You ration you time by using a simple formula:  

 

Minutes / Marks 

 

As such, if an exam goes for 2 hours (120 minutes) and is worth 20 marks, you would express 

this as:  

 

120 / 20 = 6 minutes 

 

In other words, you would spend 6 minutes on each mark allocated in the exam. Once, you 

know how many marks each minute is worth, you can now work out how much time to spend on 

each question. Work out the amount of time you have to spend on each question and keep to 

the timing, it is too easy to spend a few extra minutes on the first essay and then not have 

enough time for the second. 



 

3. Consider all answers.  

 

Draw and use the mind maps you have used in your revision so you don’t forget information. 

Read the question, identify key words. If it is a longer answer piece you might put in key 

words or phrases you will use on scrap paper. Take your time and ensure you have clearly 

answered every aspect of the question asked – not the one you have in your head. 

 

4. Answer the question asked – BUG it 

 Use a highlighter, put the command words in bold; 

 Underline the key word; 

 Go back over the question to check you are still answering it.  

 

5. Structure your answers 

 If it is a written question consciously use the P, E, A structure (Point, Example, 

Analysis).  

 If it is mathematical – write in the equation, substitute the numbers, manipulate the 

equation and remember the units. 

 

6. Read through your answers 

 

If you have time at the end read through your work, check you have answered the question, 

or that you maths actually adds up. Pay particular attention to the first couple of questions 

where adrenaline often means you may have made a silly mistake. 

 

  



Exam Skill 4: Final thoughts 
 

Stick notes around your house  

 

Buy cardboard stars in bright colours from newsagents, or make some out of card. Write 

key facts and phrases on each and stick them around your bedroom (preferably on items 

where they won't leave a mark!) in places where you'll often see them, for example, on your 

mirror or inside a cupboard that you often open. After a while, these facts will sink in 

without any extra effort on your part.  

 

Ignore your friends  

 

Not entirely, of course! But when your friends say how much revision they've been doing, 

they might not be telling the truth. Don't use them as a benchmark — they might not want to 

seem geeky for doing lots of revision, or they might not be doing enough. Know yourself and 

know what you have to do — you're in this for yourself.  

 

Ask for help  

 

There are great sources of support available if you feel that you need it. Ask a teacher if 

you don't understand a particular topic now that you're revisiting it — it doesn't have to the 

one who taught you if you don't feel that they're good at explaining things to you.  You're 

not alone, so don't feel that you have to be.  

 

Healthy diet – Healthy Mind  

 

Try to eat a diet consisting of plenty of fresh fruit and vegetables. Try not to drink too 

much coffee — the caffeine won't help you to concentrate. Drinking plenty of water will keep 

you hydrated and your brain functioning at its best. 

 

Get some exercise  

 

Exercise is a great way to give yourself a break and to max out your 

concentration span. You don't have to do hours of circuit training — a 15 

minute jog or a brisk walk will do the job nicely. 

 

 



Subject Goal Tasks Deadlines Status 

Business Studies 85% 
Notes on how changes in the external environment can contribute to the growth of the 

tertiary, quaternary and quinary industries in Australia.  
3 March Completed 24/4 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 

  



week Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

20th 

March 

       

27th 

March 

       

3rd April 

       

10th April 

       

17th April 

       

24th April 

       

1st May 

       



8th May 

       

15th May 

 PM Biology 1  AM Chemistry 1    

22nd May 

AM English Lit 1  PM Physics 1 AM Maths AM English Lit 2   

29th May 

       

5th June 

 AM English Lang 1  AM Maths 2 AM Biology 2   

12th June 

AM English Lang 2 AM Maths 3 AM Chemistry 2  PM Physics 2   

19th June 

    

 

  

 

 


